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Click “[수강생]환불신청“ 
Click ＂조회” Click the semester you want to cancel.

Please select the semester you would like to refund and fill out the refund details.



The photocopy of the bank book should show the bank account number, 
the bank name and the bank account owner’s name. 

Cancellation Request – Korean bank account

After filling out all of the required information, click '신청’.
You may receive the refund after more than 4 weeks after 
submitting all the required documents for refund.

If you are a D-4 visa holder, you must send us a proof of departure 
(leaving Korea) or proof of changing your visa status.
(korklcc@gmail.com or submit directly to KLC office)
(e.g) a flight ticket going back to your home country/ certificate of admission for 
another university/ Reservation confirmation from the Immigration Office)

If you are not a D-4 visa holder, please send us your Residence Card 
(Alien Registration Card) or other documents to show your visa status.



Cancellation Request - overseas bank account

After filling out all of the required information, 
click '신청’.
Please make sure all of the information is 
correct. If the transfer is blocked or returned to 
our bank account because of missing or 
incorrect information, students have to cover all 
of the transaction fees for the transfers.
You may receive the refund after more than 6 
weeks after submitting all the required 
documents for refund.

Reason for cancelling the course

Write down the full name of the bank

국외

Bank account number

Account holder’s name

Address of the bank account owner

Branch name

Swift code 

Student's relationship with the bank account holder:

Power of attorney

Phone No. 

IBAN CODE:
(For US banks) Routing number:
(For UK banks) Sort code:
(For Australian banks) BSB Number:

(Mongolian student)
Please kindly make sure to check and confirm your IBAN code.



Cancellation Request

If you do not use your own bank account, please fill out the Power of Attorney form.
*Please note that the Assignor is the student and the Assignee is the bank account holder.

If you are a D-4 visa holder, you must send us a proof of departure (leaving Korea) or proof of changing your visa status.
(korklcc@gmail.com or submit directly to the KLC office )
(e.g. a flight ticket going back to your home country/ certificate of admission for another university/ Reservation 
confirmation from the Immigration Office)

If you are not a D-4 visa holder, please send us your Residence Card (Alien Registration Card) or other documents to 
show your visa status.

We recommend you to finish the refund process as soon as possible as the refund amount depends on the final date of 
cancellation, which is when you finished applying for a refund on the website, have sent us all the required materials, 
and confirmed by us.

Once you have submitted your refund application, please inform us by email at korklcc@gmail.com.




