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How to use KISF Visa Agency Service

» Directions for submitting your application

Visit On-line Application Site

http://kisfvisa.org
7

Filling an Application Form and Print

Submit a completed application through online,
then Print out application form and power of attorney

7

Visit and Submission of Forms to the University

Bring printing documents(Application form, Power of
attorney), required documents, fees

v
Check Current State of Application

Visit our website, then Check your application status

» Advantages to use online application site
@ Available to fill on accurate information via online site (English, Chinese languages support)
@ Available to print out 2 documents(Application form, Power of attorney) at a time
(If you come university without online submission, you may need to handwrite on the spot)
@ Available to check the progress of your application process (below)

= Current State of Application

7 E R @ F

2017-08-09

Completion of Visitand Examining of Forms Registration of Issuing of Alien Card Completion of
Application form Submission of by Immigration Fingerprint at [4IZ Issued Alien Card
forms to the Office 2EFA]
University Immigration Office

% There will also be a method of handwriting on-site for students visiting on the
date without online submissions.



Required Documents for Visa Extension for Korean language program Students

Commission fees | 60,000 Korean Won

Time Required

2-3 weeks from the submission date

Application Form

*NO photo in case of Extension
*Mobile phone number required

Copy of the personal
information page on
your passport

*Only copy needed

Certificate of
Enrollment

*MUST include attendance rate

Academic Transcript

Required Certificate of

Documents Tuition Payment

*MUST include this semester's payment

Certificate of
Bank Balance

*Students with attendance rate of 70% or higher are exempt

*In case of attendance rate lower than 70%, 4,500,000 Korean Won
minimum needed to extend 6 months

*Do not withdraw the money until the extension process is completed

Proof of

*MUST include exact address of your residence, tenant’s information,

duration of stay

Residence

*xRefer to specific categories below

Power of Attorney

xIf you have issued a new passport after issuing your Alien Registration Card, you need to report the

change in your passport before applying for visa extension. Delay in report will be subject to a penalty.
xWe can not change your address for you. Please visit your district office or the Immigration Office to

report the change in your address before applying for visa extension. (Must be reported within 14 days

from the day you move)

% Categories for Proof of Residence

AccoTr}rlirewoz];tion Proof Documents Checklist

Dormitory @ Confirmation of Dormitory Residence »Seal of the university president or dean of the dorm
»Contract other than the standard one must include the exact

Residence address of your residence (typed), personal information and

@ Standard Lease or Rent Contract
under your name

signature of both the tenant and the landlord, and the
duration of your stay

Goshiwon, ® “Confirmation of Accommodation” or
Homestay/Boardi | Nonstandard Contract

ng house, © business license/business card of the
AirBnB, place(to check the address)
Sharehouse, ® Receipt for current month's rent

Guesthouse etc. | payment (to check your residence period)

P The address written on the “Confirmation of Accommodation”
should match the address on @

»Must include the starting day of your residence period

P Receipt can be replaced by proof of transfer history (AirBnB
receipt can be found from the Web site)

@ Confirmation of
Residence/Accommodation

@ Copy of the providers ID card (need
both sides copied)

Residence
under other's
name

»Must include the starting day of your residence period
» The address on the provider's ID card must match the
address on the Confirmation of Residence/Accommodation
»In case they do not match, MUST need to submit the
provider's lease contract of your residence additionally
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